
Prepared by Wilma Lucente, IKMS 
June 11, 2013  1 | P a g e  

 

 

HP TRIM – Cataloging Records - Office of Metro Attorney 

 

Opening HP TRIM Desktop 

 

 

TRIM opens >> with Tip of the Day
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To Create Client Folder  

 

 

Hint to format Columns: 
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Client Folder  

 

 

Created Folder 

 

The Notes Field enables 

you to enter additonal 

information. 
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Client Document 

 

 

 


