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INSTRUCTIONS AND PECTAL PROVISIONS

Metro Headquarters Project
OId Sears Building

Portland Oregon

ouR JoB NO. 92l.4

Date: January L3, L992

BID PACKAGE - SAUPLE

Hoffman Construction eompany of Oregon has been selected as thettConstruction Manager-General Contractorrr for this project andinvites you to submit a Sub-bid proposal for the above referenced
proj ect.

*******************************************

BID DATEs

BTD TT![E:

*******************************************

*
*
*
*
*

*
*
*
*
*

Bid Proposals must be submitted in writing (see
Proposal Form) and must be complete and clearly
Metro Headquarters Building. "

After bids
evaluated.

the attached
Iabeled 'rBid

Bid
for

Bid Proposals must be delivered or mailed to our office at 1300
S.W. Sixth Avenue, 4th FIoor, P.O. Box 130O, Portland Oregon,
972O7. Telephone quotations will be accepted at 503-221-8811 and/or
Fax 503-221-8934.

are received and consolidated, they wilI be opened and
There will not be a public opening of bids.



Listed below are
your proposals:

requirements and clarifications on which to base

1. specifications:
dated

As prepared by Thompson Vaivoda Architects

2. Drawings: As prepared by Thornpson Vaivoda Architects dated

3. A complete set of all
is availabl-e for review
Portland Oregon.

specifications and drawings
at our office at l-300 S.W.

listed herein
Sixth Avenue,

4. Project Schedule: To FoLlow

5. Bidders are advised that Hoffman Construction Company of Oregon
reserves the right to waive any informalities in a bid and is not
bound to award the work to the lowest bidder if it is not in thebest interest of the Project.
6. The bidder to whom the work is awarded will be required to
execute a Subcontract or Purchase Agreement on Hoffman Construction
company of Oregonrs standard form, which includes provisions for
Drug and Alcohol Testing, Safety Progrems, and in accordance withaII the Terms and Conditions shown therein and incorporating allapplicable requirements of the project documents. He may also be
required to provide performance and palment bonds. (the cost of
which will be paid by Hoffman and should not be included in the BidProposal) in the ful-I amount of the Subcontract or Purchase
Agreement.

7. You are encouraged to visj-t the Project site to acquaintyourself with the actual- fleld conditions, Iimitations and extentof the work previousJ-y completed.

8. Your special attention is directed to the Certification ofPayroII provisions of the Documents. Subcontractors wilt submitCertified Payrolls as required by the Contract Documents on the
dates established by the Contractor.
If you have any questions, please contact our office.

Very Truly Yours,

Dave Myers
Purchasing Manager

Enclosures



PROPOSAI PORU

To: Hoffman Construction Company of Oregon
P.O. Box 1300
Portland, Oregon 97207

Proposal For:
Metro Headquarters Building
Portland Oregon

Re: Bid Package SAI{PLE

Pursuant to and in compliance with the RFP documents and other
documents relating thereto, the undersigned hereby proposes to
furnish aI1 labor, equipment and material to perform al-I work as
reguired and in strict accordance with Subcontract documents for
the lurnp sum of :

Bidder hereby agrees to the Utilization of Minority and Women
Owned Business Concerns with in this Scope of Work. If Bidder is
awarded a subcontract for the work, Bidder wiII Utilize eo

Minority Business and ? Women Owned Business.

In addition, the following clarifications and/or additional scope
of work and Schedule are as follows:

The undersigned acknowl-edges receipt of the following
Addenda to the RFP and/or Specifications:

$

Addendum No.
Addendum No.

Dated
Dated

Addendum No.
Addendum No.

Dated
Dated

Name and Address of Proponent: Telephone ( )

Or. Contr's Reg #

Business Information
Smal-l-

Signed By:
MBE WBE

Large

ESB



Metro Headcnrarters Proiect
Hoffman Construction Company
Miscellaneous Provisions :

L. Jobsite Appearance and Storaqe
Hoffman Construciton has implemented a Jobsite

Appearance/Storage program. Subcontractor shall comply with /andis apprised that extremely crowded conditions will exist at thejobsite. Subcontractor will coordi-nate his work with and obtain
Contractor's job superintendent's prior approval of subcontractor;s
schedule for delivery, installation, and/or placement of his
material.
2. Cl-ean-up

Subcontractor shall continuously clean up and remove from thejobsite, dt its expense, a1l waste, debris, surplus eguiprnent andsurplus materials resulting from Subcontractor's operations. IfSubcontractor fails to clean up such waste, debris, surplusmaterial and surplus eguipment, such clean up and removal will bedone by others and costs for this work will- be charged to
Subcontractor's account.
3. Recvclinq of Materials

Subcontractor shal1
recycling program.

continuously comply with Contractors

4. Insurance Requirements

Subcontractor agrees to obtain, maintain and pay for such Worker,s
Compensation j-nsurance and Employer's Liability insurance as may berequired by the Contract of by law; comprehensive general liability
insurance including contractual liability insurance, protecting
subcontractor against claims for bodiry injury or death or for
damage to property occurring upon, in or about the project, withIimits and coverage in the amounts at least equal to or greater of
those specified in the Contract or those specified below:

Bodily Injury Liability $1,OOO,ooo each person
Including Automobile $1,OOO,OOO each occupance

$trooo,ooo each accident
Property Damage - Auto $1,OOO,OOO each accidentProperty Damagre Liability $fr0OO,OOO each occupance

$L,ooO,ooo each accident
$1,ooo,ooo each aggregate

Said insurance to be in form and issued by a company or companiessatisfactory to Hoffman. Subcontractor to furnish Hoffmansatisfactory evidence that it has complied with this paragraph; andto obtains and furnish Hoffman an undertaking with this paiagraphby the insurance company issuJ-ng each such policy that such policywill not be canceled except after ten (10) days notice to Hotfman



of its intention to do so. Such certificates are to be in form
acceptable to Hoffman.

Subcontractor agrees to assume entire responsibility for aII clai-ms
for darnage or injury to all persons, whether employees or
otherwise, and to all property arising out of, resulting fromr oE
in any manner connected with, the execution of the work provided
for in this order or occurring or resulting from the use by
Subcontractor, his agents or employees, or materials, eguipment,
instrumentalities or other property, whether the same be owned by
Hoffman, Subcontractor, or third parties. Subcontractor agrees to
indemnify and save harmless Hoffman, his agents and employees fromall such claims including, without limiting the generality of theforegoing, claims for which Hoffman may be, or may be claimed to
be, Iiable , and legal fees and disbursement paid or incurred to
enforce the provisions of the paragraph. Subcontractor further
agrees to obtain, maintain and pay for such general liability
insurance coverage as will insure the provisions of the paragraph.

In addition to the insurance and indennity requirements set forth
in the Subcontract/Purchase Order and the Contract, Subcontractor
expressly agrees to defend, indemnify and hold owner, Contractor
and their officers, agents and employees harmless from all claims
and loss (including reasonable attorney fees) arising from
injuries, including death, to his employees and employees of this
subcontractors. Subcontractor hereby assumes Iiability for actions
brought by its employees and waives its immunity under the Worker's
Compensations Law (ORS 656.001 to 656.794) to the extent permitted
under such law. The indemnitj-es assumed by Subcontractor shall
not, however, extend to injuries of damages caused by or resulting
from the sole negligence of the Contractor. Subcontractor further
agrees to add Owner, Architect and/or Engineers, Hoffman
Corporation, its subsidiaries, their officers, agents and employeesas additional insured under his general Iiability policies,
including coverage for liability of the additional named insureds
with respect to injuries, including death to employees of
Subcontractor and his subcontractors. Such insurance shall be
primary to any insurance carried by the Owner, Hoffman Corporation
and its subsidiaries.
5. Safetv Precautions and Proqrams

Subcontractor shal1 comply with Contractor's Safety Program.
Subcontractor, its project supervision and personnel shall attend
and participate in safety meetings and programs as required by the
contractor. Subcontractor sha11 use every device, care andprecaution which it is practicable to use for the protection andsafety of life and limb and without regard tot he additional costof suitabl-e material- or safety appfiances and devices. Without
Iimiting the foregoing, Subcontractor shall provide protection toprevent damage, injury or loss to:

1. AIl employees ont eh work and all other persons who may beaffected thereby;
2. AI1 the work and aII materials and equipment to be

incorporated therein, whether in storage on or off the site, under



case, custody or contror of the subcontractor or andy of hissubcontractor's; and
3. Other property at the site or adjacent thereto, includingtrees, shrubs, Iawns, wa1ks, pavements, roadways, structures andutilities not designated for removal, relocation or replacement inthe course of construction.
Subcontractor shalL give all notices and comply with aI1applicabl-e laws, ordinances, rules, regulations, inctriaing State

and Federal Hazardous Communications Regulations, and lawful ordersof any public authority bearing on the safety of persons, orproperty or their protection from darnage, injury of loss.
Subcontractor shall designate a responsible member of itsorganization at the site whose duty shalt be the prevention ofaccidents. This person shalI be the Subcontractor's superintendent

unless otherwise designated by the subcontractor in writing to the
Contractor.
AlI workers including delivery drivers will be expected to abide byapplicable OSHA and State regulations for safety. It is your
responsibility to notify your men of these regulations and to seethat they do their work accordinqly.
6 t i na Pomr i raman#flrrra i L'l aaha] rF

The Contractor has implemented a drug and alcohoL testing
program with shaLl apply to the project. Subcontractor agrees that
he, his employees and his subcontractors and their employees shal1be bound by the Alcohol and Drug policy implemented by thecontractor. Adherence to the same sharl be a condition of
employnent for aII employees stationed at this Project site.
under this program, contractor has emproyed a rab which will-
conduct alcohol and drug testing. Testing shalI be conducted foraII employees, including all supervisory and craft employees, and
Subcontractors at every tier. Employees who fail the drug/a1cohol
screen administered by the selected lab, sha1l not be employed orperform any work at the project site. Testing costs charged bycontractor's serected rab shaII be paid for by contractor. Alrother costs associated with or arising out of Contractors testing
program sha1l be borne by Subcontractor and his Subcontractors.

Subcontractor shall conply with all provisions of Contractor,s
drug and alcohol testing program. In the event of Subcontractor,s
noncompliance, this Subcontract/Purchase Order may be canceled,terminated, or suspended, in whole or in part, and contractor maycomplete the work and charge the costs to Subcontractor in
accordance with Section XVI of the Subcontract General Provisions.The Subcontractor shal1 include the provisions of this Drug andAIcohoI Testing Requirement in every Subcontract and requj-red thathis subcontractors include it in theirs so that such provisionswirl be binding upon each subcontractor and their employees, atevery tier.
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SCOPE OF WORK

The following tasks shall be completed for the implementation of an on-site construction/
demolition recycling program for the renovation of the Metro Headquarters Building, located at
524 NE Grand Avenue, Portland Oregon.

A. Assist Hoffrnan Construction in developing and implernenting the on-site waste control
program and coordinate the recycling and disposal efforts of the subcontractors. This will
include:

Determination of which subcontractors will be responsible for their own waste, and
which will use a Hoffrnan controlled, on-site recycling and disposal system.

2. Develop and coordinate the on-site recycling and disposal systems.

B. Assist bidders, as they request, in the following areas:

Answer questions about the "Waste Managernent Plan for Subcontractors", included in
bid packages.

2. Explain the labor and disposal cost impacts of implementing on-site recycling.

C. Provide training to the subcontractor's crews about the recycling and disposal program
during the on-site subcontractor orientation and safety training.

D. Develop an on-site waste audit form to categorize the recycling and waste streams.
Perform a waste audit based on visual inspections at least three times per week . Discuss
the findings with Hoffrnan and the subcontractors.

E. Utilize feedback obtained from interviews with Hoffrnan and the subcontractors to revise
the "Waste Management Plan for Subcontractors". The objective is to develop a generic
form that can be utilized for subconhact on other projects.

G. Coordinate with Metro staff to create a database and input material information for tracking
proof -of-disposal forms.

H. Write a final report documenting the process of implementing the on site recycling and
disposal program. The report will include the following:

Hoffrnan's and Bidder's reactions to the "Waste Management Plan for Subcontractors."
Include the reasons for the revisions in producing the generic form.

1

I

1

F. Coordinate the collection of "proof -of-disposal" forms from Hoffrnan and deliver to
Metro.



a

I

2. Provide a chronological summary of development and implernentation of the on-site
recycling and disposal program.

Produce a detailed analysis of the wastes produced on-site that will identify the types,
quantity, transportation, recycling company or disposal company for a) wastes
disposed of through a Hoffinan controlled on-site recycling and disposal system; b)
wastes that end up as trash; and c) wastes removed by subcontractors.

Provide copies of all training materials.

Make rocommendations for improving the program for the remainder of the project
and suggestions for implementing it on other projects.

I. Contractor must meet all of Hoffrnan's requirements for on-site personnel.

PAYMENT

Contractor shall submit to Metro a monthly invoice that details services performed by contractor
during the previous month. Invoices shall be sent to Jim Goddard, Solid Waste Department,
Metro, 2000 SW First Avenue, Portland, Oregon 97201-5398. Metro shall pay vendor within
thirty (3) days following receipt of an approved invoice from contractor.

3
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WASTE MANAGEMENT PI.AN FOR SUBCONTRACTORS

Metro is requ€{dng rhar all sbcoctrectorg prEparc r wlstc min gcrncr{ ptu tV metaing tlE follodng fofin fa wrla pro&od ll e rtsrh of,rrork paforrr€d
on thc Metro Headquarterr job ritc. Mctro roqr.rircc lhrt nrbco<rtrrctoo rcqrch rvrace wtrn tlrec ir r vieblc nocyclittg cryrny euiLblc, hn will mf rcccpf

surctrarges for cornpliancc costs abovc urd bsymd tltcc furludod in thc sbco*raor bids.

The "Constuction Site Recycling Gui&' ir rnarlrod to lhc bid prckca to eraie in prupnti<n of ti<h, Mdro-will provilc toclnicel rrictlrr to th. s$ofitrrctn
to develop and inpl€lrrflt OE wrd. rnarugancnt plen Suboontsrctoo will bc rcquircd to provi& proof of propcr dirpoeel u e rcnrft ofwork pcrformod an thc
Metro Headqu8rl4r8 site. This proofwill be docurnentod by en invoie c rwigt frqn e rccycling ooapuy, airyord ritc c dirpoel crprqythrt fudicd.s tlrc

quamity (weiglrt r volum€) dere rnd tlpc ofmercrid rccyclod r dirporod Thir infannetiqr ir to bc nrbrnifiod with nffrrul invoia pclcgcr.

COMPA}.IYNAME: CONTACT:

PHONE:ADDRESS:

PlascfiltunthcfouowingwrlcmmgEnidfqmfcrrbrnirelwilhlid. Ttofcmwillhclpioi.Ldirythct}?ciaimaodqtrttyrodhorvthcalcrirlr
will bc trnsportcd rnd dispoccA If yur bw rny qrccir rcgx[ng thc fam c rccycting od dirpcd, plcrrc c.tl Pd Mrtlc. (r03)221-1ffi.
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WASTE MANAGEMENT PLAN FOR CONTRACTORS

Many companies in the Portland area now accept source-separated construction debris at a lower cost

simple waste management form in an effort to help contractors develop waste management plans and to

benefit from these recycling opportunities.

To more efficiently track construction/demolition debris t)pes, quantities, current disposal sites and to

help develop more effective recycling opportunities for construction/demolition waste,

,-ffi;::-thatallcontractorssubmittheattachedwastemanagement

COMPA}TY NAME: PROJECT NAME:

ADDRESS: ADDRESS:

CONTACT: PERMT APPLICATION NO

PHONE:




